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1. Click "#EMZE& - Teaching-related Affairs - Course Syllabus Settings” - Select the course
name and register the course syllabus.
2. If you have previously offered the same course, you can select the “Academic Year” or
“Semester” you intend to copy from out of the “Select syllabus to duplicate” check box

and “EHYSelect” the course to automatically bring in the previous syllabus. Be sure to click

“Save” after making your changes.
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